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LEARNER RECRUITMENT, REGISTRATION AND CERTIFICATION POLICY-  

We aim to recruit learners across out catchment area, within the community and 

from further afield as long as they fulfil our standard criteria. In line with our Diversity 

and Equal Opportunities Policy, we recruit learners without regard to any of the nine 

protected characteristics cited in the Equalities Act 2010. To comply with the 

guidelines of the Security Industry Authority (SIA) and the awarding body, our 

standards entry requirements are: 

 Aged 18 years or over on date of enrolment. 

 In possession of adequate identify that includes at least one photo ID and two 

other proofs of address. 

 If born outside the UK/EU, be in possession of documentary proof of right to 

live and work in the UK/EU. 

 Have English language proficiency at B1 (Level 1) or better- this is determined 

by an initial assessment or other acceptable method of assessment at 

enrolment. 

 Every candidate completes an enrolment/registration form. 

 Undergo an induction. 

Certification 

Upon completing an examination or test, learners will be advised to expect results 

from the centre. As soon as we receive from the awarding body we will inform 

candidate’s using their preferred method of contact. For SIA linked qualifications we 

will advise successful candidates to proceed to apply for their licenses before receipt 

of certificates should they wish as it is not necessary to wait for the certificate. 

As soon as we receive the certificates from the awarding body, we will contact 

candidates so that they can come to the centre to collect their certificates against 

signature and a certificate collection book. 
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